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METRIC-4.4.2
There are established systems and procedures in place for maintaining and utilizing various
facilities, including physical, academic, and support facilities such as laboratories, libraries,
sports complexes, computers, classrooms, etc.
Library Rules:
1. Students must carry their ID cards when visiting the library.
The use of another person's ID card is strictly prohibited.
The library is not responsible for any items left behind.
Students should respect and adhere to all library rules.
Students are expected to cooperate with library staff.
Feel free to seek assistance from the librarian when needed.
Silence must be maintained in the library at all times.

Take care of library materials and ensure the premises are kept clean.
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Mobile phones are strictly prohibited inside the library.
10. Eating or drinking is not allowed in the library.
11. Students should not bring any music devices or other gadgets into the library.
12. Library computers and networks should only be used for academic purposes.
Borrowing Privileges:
1) Students may borrow up to 2 books for a period of 7 days.
i) Staff members may borrow up to 4 books for a period of 15 days.
Computer Lab Rules:
1. Silence must be maintained in the computer lab.
Students must observe proper lab discipline at all times.
Students are required to remove shoes and socks before entering the lab.
Eating and drinking are not permitted in the lab.

Students should avoid causing any damage to the lab equipment.
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Mobile phones are strictly prohibited in the lab.
7. Computers and the network should only be used for academic purposes.

Canteen Rules:

1. Students should maintain proper discipline in the canteen.

2. Wasting food and water is not allowed.
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3. Students should cooperate in maintaining the hygiene of the canteen.

4. Students wishing to have food in the canteen must obtain a token before getting

their food.
Staffroom Rules:

I Faculty members are required to keep their workspaces tidy.
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Faculty members must set their mobile phones to vibrate mode.

3. Silence must be maintained in the staffroom at all times.

4. Faculty members should utilize their free time for academic development purposes.
Restroom Rules:

1. Students should use the restrooms during break hours.
Students must keep the restrooms clean.

Wasting water in the restrooms is prohibited.
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Female students must dispose of sanitary pads in the designated dustbins, wrapped in
paper.
Auditorium Rules:
1. The auditorium is available for use by both students and staff for conducting events.
2. Staff members are responsible and in charge of any event conducted in the auditorium
until it conclude.
3. Prior permission from the principal is required for any event to be held in the
auditorium.
4. The staff in charge must ensure all equipment and materials in the auditorium are used
properly and returned to their original positions without any damage.
Sports Field Rules:
1. The sports field is regularly maintained and supervised by the physical education
teacher.
2. Students are required to follow the guidelines set by the PE teacher while playing.

3. Students are allowed to play only during the designated sports hours.

4. Students must maintain discipline while using the sports field. ===
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Other Maintenance Policies and Procedures:

The garden is maintained by dedicated gardeners, who are responsible for the carc and
upkeep of all the plants on campus.

The office room is managed by the administrative staffs, who act as the liaison
between the institution, parents, students, and external parties. They arc responsible
for addressing queries and overseeing all administrative activities.

The counselling room is overseen by experienced teachers who are in charge of
providing guidance to students through one-on-one communication.

The ladies' room is designated for use by female staff and female students. It is
available for those who need rest or relaxation due to health concerns.

The yoga room is supervised by the yoga teacher, and students must perform yoga
under the teacher’s guidance.

The maintenance of CCTV cameras, UPS systems, batteries, RO water purifiers, air

conditioners, and telephones is carried out periodically by qualified service providers.
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METRIC NO 4.4.2: The institution has well-established systems and procedures in place for the cffective
maintenance and utilization of'its physical, academic, and support facilitics, including laboratorics, librarics,
sports complexes. computer labs, classrooms, and other essential infrastructure.
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